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1. O01ue moJsioKeHu .

1.1. Hacrosimee Ilonoxxenne 06 0O6paboTke mepcoHaIbHBIX JaHHBIX PaOOTHUKOB (nanee - [lomoxeHue)
WHJAWBUIYAIBHOTO MNPEANPUHUMATENS, OCYIIECTBISIONIEr0 00pa3oBaTelbHyI0 JAEATEIBHOCTh IO
00pa3oBaTesbHBIM MTPOrpaMMaM JIOIIKOJIbHOTO oOpasoBanus [lononpuropa Onsru BukropoBHs! (1anee
- UII) pazpabotano B coorBercTBHM ¢ TpynoBeiM kogekcoM Poccuiickoit @enepanuu, Koncturynuei
Poccniickoit @enepannu, I'paxknanckum konexkcoM Poccuiickont @enepanuu, denepaibHbIM 3aKOHOM
«O6 wunpopmanmu, HWHOOPMAIMOHHBIX TEXHOJOTHAX W O 3amuTe uHpopmanmm», DeneparbHbIM
3akoHOM OT 27 utonsg 2006 1. Ne 152-®D3 «O nepcoHanbHBIX JaHHBIX», DenepanbHbiM 3akoHOM 0T 30
nexabpst 2020 r. Ne 519-®3 «O BHecenun u3MeHeHuil B DenepanbHblii 3ak0H «O TEPCOHAIBHBIX
JNaHHbIX», [IpaBunamu BHyTpeHHEro TpyaoBoro pacnopsaka UII.

1.2. Uens paspabotku Ilonoxkenust - ompeaencHUE MOpsaKa 0OpaOdOTKH TEPCOHAIBHBIX JTaHHBIX
pabotaHukoB MII W WHBIX CyOBEKTOB TNEPCOHAIBHBIX JAHHBIX, IMEPCOHAIBHBIC JaHHBIE KOTOPBIX
nojyiexkar oOpaboTKe, HAa OCHOBAHUM TIOJHOMOYMIA OTEpaTopa; 0OECIIEUeHHNE 3alUThI MPaB U CBOOOJ
4elloBEeKa U TpaxJaHuHa, B T.4. pabotHuka WII, mpu oOpaboTke ero mepcoHaIbHBIX TAHHBIX, B TOM
qrcye 3aIIUTHl TPaB Ha HEMPUKOCHOBEHHOCTh YaCTHOW KHM3HH, JMUHYIO U CEMEHHYIO TaliHy, a TaKxke
YCTaHOBJIEHUE OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMI, UMEIOUINX JAOCTYI K NEPCOHAIBHBIM JaHHBIM, 32
HEBBITIOJIHEHHE TPEOOBAHUI HOPM, PETYIHPYIOMUX 00pabOTKY M 3alIUTy MEPCOHATBLHBIX JTaHHBIX.

1.3. Ilopsinok BBOJA B nielicTBrE U n3MeHeHus [lonoxxeHus.

1.3.1. Hacrosimee IlonokeHne BcTymaer B CWiIy C MOMeEHTa ero yrBepxkaeHus HII m pgeiictByer
0eccpo4HO, 10 3aMeHbI ero HOBbIM [losoxeHnem.

1.3.2. Bce usmenenus B [lonokeHue BHOCITCS IPUKA30M.
1.4. Bce pabotauku UIT nomxHBI OBITH 03HAKOMIJICHBI ¢ HACTOSIUM [loJ10KeHHEM TI0T POCTIHCh.

1.5. Pexxum KOH(pUIEHIIMATBHOCTH NEPCOHANIBHBIX IaHHBIX CHUMAETCS B CIIy4asX MX 00e3THMYMBAHUSA U
110 UCTEUYECHUH 75 JIET CPOKa UX XPAHECHUS.

II. OcHOBHBIE MOHATHS M COCTAB NMEPCOHAIBHBIX JAHHBIX PA0OTHUKOB.
2.1. na ueneut Hactosimiero [looxeHust HCOJIb3YIOTCS CIEAYIOIME OCHOBHBIC MOHATHA [ 1]:

- nepcoHanvHvle OaHHbvle pabomuuxa - n00as MHGOPMALUS, OTHOCSIIAACA K ONPEICICHHOMY WIH
OTpe/eNiieMOMY Ha OCHOBaHMM TakoW HHpOpManuu pabOTHUKY, B TOM 4YHCIE €ro (pamuius, HMs,
OTUYECTBO, T'0J, MECAl, JaTa U MECTO POXKICHUs, aJpec, CeMeWHOe, COLMaIbHOE, MMYIIECTBEHHOE
noJiokeHue, obpazoBanue, npodeccus, T0X0bl, Apyras uHpopManus, Heobxoaumas padboTodaTENIO B
CBSI3H C TPYAOBBIMU OTHOILICHUSMU;

- 00pabomka NepcoHANbHLIX OaHHLIX - COOp, CUCTeMaTH3alls, HAKOIUICHHWEe, XpaHEHHEe, YTOUYHEHUE
(oOHOBJICHHE, W3MCHEHHUE), KCIOJIb30BaHKE, paclpocTpaHeHue (B TOM YHCIEe Iiepeiadva),
obe3nuyrBaHue, OJIOKUPOBAHNE, YHUUTOKEHHE MEPCOHANBHBIX JaHHBIX pPa00THHKOB OpraHu3aluy;

- KOHQUOEeHYUanbHOCMb NePCOHANbHBIX OAHHbIX - 00S3aTeNIbHOE Ui COOJIIOJIEHHS HAa3HAYEHHOTO
OTBETCTBEHHOTO JIMIA, TOJIYYMBIIET0 JOCTYN K MEPCOHAIBHBIM JIAaHHBIM PaOOTHUKOB, TpeOOBaHUE HE
JIOITyCKaTh UX paclpoCTpaHeHus: 0e3 coriacusi pabOTHUKA WM MHOTO 3aKOHHOTO OCHOBAHMS,

- pacnpocmpaneHue nepcoHalbHblX OAHHLIX - AEUCTBUS, HAIpaBIICHHBbIE HA Iepefady INepCOHAIbHBIX
JAHHBIX pPaOOTHHUKOB OMNpEIEICHHOMY Kpyry JMIl (Tepegaya IEepCOHATbHBIX JaHHBIX) MM Ha
O3HAKOMJIEHHUE C MEPCOHATILHBIMU JTAHHBIMH HEOTPAaHMUEHHOTO Kpyra JIMIl, B TOM 4YHcie 00Hapo 0BaHHE
NEPCOHANBHBIX JAHHBIX pPAaOOTHUKOB B CpPEACTBAX MAaccoBOW HWHOpMaluM, pa3MelleHHe B
MH(POPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX CETSX WM IPEJOCTaBICHHUE JIOCTYNA K MEePCOHAIBHBIM
JAHHBIM PaOOTHUKOB KaKMM-JTHOO MHBIM CHIOCOOOM;



- UCNONb306aHUE NEPCOHANbHBLIX OaHHbIX - JAeHCTBUS (OIepaluu) C MEPCOHAIBHBIMHU JaHHBIMU,
COBEpLIaEMbl€ JOJDKHOCTHBIM JMIOM OpraHu3aluy B LENAX NPUHIATHS PEIIEHUN WIM COBEPILEHUS
WHBIX JCWCTBUH, MOPOXKAAIOUINX IOPUANYECKUE TOCIEICTBUS B OTHOUICHUH PAOOTHUKOB JINOO MHBIM
00pa3oM 3aTparuBaroUINX UX MpaBa U cBOOObI WM MIPaBa U CBOOOABI IPYTUX JIMIL;

- OJ0KUpOBAHUe NepPCOHANbHBLIX OAHHLIX - BPEMEHHOE IIpeKpalleHue cOopa, CHUCTeMAaTU3AIUH,
HAaKOIUICHHUs, UCTIOJIb30BAHUS, PACIIPOCTPAHEHUS MEPCOHATBHBIX JAHHBIX pa0OTHUKOB, B TOM YUCIE UX
neperadu;

- YHUUMOICEHUE NePCOHAIbHBIX OAHHBIX - ICUCTBHS, B PE3yJIbTaTe KOTOPhIX HEBO3MOKHO BOCCTAHOBHUTH
COJCPIKAaHUC NICPCOHATIbHBIX TAHHBIX B I/IH(i)OpMaHI/IOHHOI\/JI CUCTCMC MICPCOHATIBHBIX TaHHBIX pa6OTHI/IKOB
WM B PE3YyJIbTaTC KOTOPBIX YHHUYTOXKAKOTCA MATCPUAIBHBIC HOCHUTCIINM MNCPCOHAJIBHBIX OaHHBIX
pabOTHUKOB;

- obe3nuyusanue NepCoOHAIbHbIX OAHHLIX - NEUCTBHS, B PE3yIbTaTe KOTOPBIX HEBO3MOXKHO ONPEIEIUTh
MIPUHA/UIEKHOCTD IEPCOHAIIBHBIX TAHHBIX KOHKPETHOMY PaOOTHHKY;

- 00wedocmynuvie nepcoHalbHble OaHHble - TIEPCOHANBHBIE JaHHBIC, JOCTYI HEOTPAaHWYCHHOTO Kpyra
JUI] K KOTOPHIM TIPEIOCTABJICH C COrjlachs pPa0OTHHKA WM Ha KOTOPhIE B COOTBETCTBHH C
(dhenepanTbHBIMU 3aKOHAMHU HE pacipocTpaHseTcs TpeOboBaHue COOMOACHUS KOH(DHUISHIIMATBHOCTH.

- ungopmayus - ceedenus (COOOIEHNUS, TaHHBIC) HE3aBUCUMO OT (POPMBI UX TIpeICcTaBICHUS [2].

- OOKyMeHmuposaunas uHgopmayus - 3apUKCUPOBaHHAs HA MaTE€pUAIbHOM HOCUTEIE IyTeM
JOKYMEHTHUPOBaHUS HHGOPMAIHS ¢ PEKBU3UTAMHU, MO3BOJISIOIIMMH OMPEACTUTh TaKyr0 HHGOPMAIHIO
WM €€ MaTepUuaIbHbI HOCUTEIIb.

2.2. B coctaB nepcoHanbHBIX TaHHBIX pab0THUKOB UII BXOIAT MOKYMEHTHI, COAEpIKalire HHHOPMAITHIO
0 TIACTIOPTHBIX JIAHHBIX, 00pPa30BaHUM, OTHOIICHUHA K BOMHCKOW OOS3aHHOCTH, CEMEHHOM ITOJIOKECHHUH,
MECTE KHUTEIbCTBA, COCTOSIHUU 3/I0POBbs, OMomMeTpudeckue naHHble (doTorpaduyeckas KapTodka), a
TaKKe CBEICHMUS O Mpeaplaylmmux wmecTax padotel, cBeaeHus MHH, crpaxoBoe cBUAETENHCTBO
rOCyJapCTBEHHOTO IEHCHOHHOTO CTPaXOBaHUs, CBEJCHUS 00 U3MEHECHUN (paMUIIK, UMEHH, OTYECTBA.

2.3. KoMIUIEKT IOKYMEHTOB, CONPOBOXIAIONIUN IporiecC OGOPMIICHHUS TPYAOBBIX OTHOIICHUM
pabotnuka B UII npu ero npueme, nepeBojie U yBOJIbHEHUH.

2.3.1. Uudopmanus, npencrapiseMas paOOTHUKOM IPH MOCTYIIeHHH Ha padoty k UII, nomkHa UMeTh
JIOKyMeHTanbHyIo hopmy. [Ipu 3akiaroueHun TpyaoBOro JOroBopa B COOTBETCTBUU CO CT. 65 TpymnoBoro
kojekca Poccuiickoit denepanuu Iuio, NOCTyNarlee Ha padoTy, IPeabsIBIsSeT paboTOIaTENO:

- MAacTOPT WM UHOM TOKYMEHT, YOCTOBEPSIIOIINI TUYHOCTD;

- CBEJICHHS O TPYIOBOI AEATETHbHOCTU: TPYJAOBas KHIDKKA, TUOO BBIMTUCKA CBEICHUIN W3 AIIEKTPOHHOMN
TPYIOBOM KHUKKH, 32 MCKJIIOUEHUEM CIly4aeB, KOTJa TPYIOBOW JOrOBOP 3aKIIIOYAETCSl BIEPBHIC WUIIU
paboOTHUK MOCTYMAaeT Ha pabOTy Ha YCIOBUSIX COBMECTUTENHCTBA, TMOO TPYAOBas KHI)KKA HIIM BHITIHCKA
y pabOTHUKA OTCYTCTBYET B CBSI3H C €€ YTPaTOil MM 1O APYTUM MPHUKNHAM;

- CTPaxOBO€ CBUAETENIbCTBO FOCYAAPCTBEHHOTO IEHCUOHHOTO CTPAaXOBaHUS;

- JOKYMCHTBI BOMHCKOI'O Y4U€Ta - IJI BOCHHOOOS3aHHBIX U JIML, IOMJICKAIITUX BOMHCKOMY YUCTY,

- JOKYMCHT 00 06p3.30BaHI/II/I, 0 KBaJII/I(l)I/IKaL[I/II/I WM HAJUYMHU CIIeUAIbHBIX 3HAHUH - Ipu NMOCTYIJICHUN
Ha pa60Ty, Tpe6y101uy10 CHelualbHBIX 3HAHUI WM CHEUAIbHOM IOATOTOBKH,

- cBueTenbeTBO o npucBoenur MHH (mipu ero Hanuuuu y pabotHuka) [3].

- CBUACTCIBCTBO 00 M3MEHEHNH (I)aMI/I.III/II/I, HUMCHH, OTUCCTBA



-JOKYMEHT YAOCTOBEPSIOIINI POKICHHUE IETEN

- IOKYMEHT, MOATBEPKIAIOMINN 00ydeHre AeTei

- MEAMIIMHCKAsT KHIKKA

- ¢ororpaduieckas KapTOUKa.

2.3.2. IIpu opopmiernn pabotauka Kk I 3anomusercs:

2.3.2.1. yaudummupoBanHas ¢opma T-2 «JluuHas kaprouyka paOOTHHKA», B KOTOPOH OTPaXKAIOTCS

CJIeIyIOIMEe aHKETHbIC U Onorpadruyeckue JaHHble paOOTHHUKA:

- obmue cenenus (O.MN.0. paboTHHKa, 1aTa POKIAECHUS, MECTO POKICHUS, TPakJaHCTBO, 0Opa3oBaHUeE,
npodeccus, cTaxk paboThl, COCTOSIHUE B Opake, MacopTHbIE JaHHBIE);

- CBEJICHUS O BOMHCKOM YYETE;
- JIaHHBIC O TIpUEME Ha PadoTy;

B nanpHelimeM B TMYHYIO KapTOUYKY BHOCATCS:

- CBEJIEHUs O MepeBoJIaX Ha APYryIo padoTy;

- CBEJICHHS 00 aTTeCTallNH,

- CBEJICHUS O MOBBIILIEHUH KBaTU(PUKAIUY;

- CBeJIeHUs O MpodeccHoHaATBbHOM MepenoroTOBKE;

- CBeJIeHUs 0 Harpajax (MOOIIPEeHUsX), MOYETHBIX 3BaHUSIX;

- cBe/ieHus 00 OTITyCKax;

- CBEJICHUS O COLMAJIbHBIX FapaHTHSIX;

- CBEJICHUS O MECTE JKUTEJIhCTBA U KOHTAKTHBIX TeledoHax.

2.3.2.2. llpunoxenue k yHuduuupoBanHoit popme T-2 «JIuynas kaprouka padbotHuka» Kaprouka , B
KOTOPOil OTpa)KaroTCs CIEAYIONMEe aHKEeTHbIE U Ororpaduyeckue 1aHHbIe pabOTHUKA!

- cBesieHus 00 u3MeHeHuu haMuIiy, UMEHH, OTUECTBA;

- CBEJICHUS O JETsIX (CBUACTEIBCTBO O POKICHUH peOeHKa, MacopT peOeHKa).

2.3.3. YV UII co3marorcs U XpaHATCs CIHEAYIOUIUME TPYMINbl JOKYMEHTOB, COJAEp)KAllUue JaHHBIE O
paboTHUKAX B €IMHUYHOM WJIA CBOJHOM BUJIE:

2.3.3.1. JIoKyMeHTHI, COJepiKallie NepCOHalbHble JaHHble PAOOTHUKOB (KOMIUIEKCHI JOKYMEHTOB,
COIPOBOKJAIONIME MpoLiecC 0OPMIIEHUS! TPYAOBBIX OTHOLIEHUM MpU Ipueme Ha paboTy, MepeBo/e,
YBOJIbHEHUH; KOMILJIEKC MaTepHajIoB 10 aHKETHPOBAHUIO, TECTUPOBAHHUIO; IPOBEJICHUIO coOece0BaHuM
C KaHJUJAaTOM Ha JOJDKHOCTH; MOJJMHHUKUA U KOIUU MPHUKA30B 0 JIMYHOMY COCTaBY; JIMYHbBIE JleNa U
TPYZIOBbIE KHIKKH paOOTHUKOB; Jiela, COJep Kalllie OCHOBaHUS K MPUKa3y MO JINYHOMY COCTaBy; Jiefa,
coJiepKalllie Marepuanbl aTTecTallud pabOOTHHUKOB; CIYKEOHBIX paccielOBaHMW; CIpPaBOYHO-
MH(GOPMAIIMOHHBIM OaHK JaHHBIX MO MepcoHANy (KapTOTEKH, >KypHaJIbl); MOJJIMHHUKM M KOIHHU
OTYETHBIX, AHAJUTUYECKUX M CIPABOYHBIX MaTepuayioB, nepeaaBaembix HWII, Oyxranrepy; Komuu
OTUETOB, HANpaBISEMBIX B TOCYJAPCTBEHHBIE OpraHbl CTAaTUCTHKH, HAJIOTOBbIE WHCIEKIUH,
BBIILIECTOSIINE OPTraHbl YIPABICHUS U APYTHE YUPEKIACHUS).



2.3.3.2. JloxymeHTanus no opranuzanuu padotser UII (mosioxkeHne o KOMOMHUPOBAHHOMN JOIIKOJIEHOU
TpYIIe, TOJKHOCTHBIC HHCTPYKIIMU PAaOOTHHUKOB, MPUKA3bI, pacropsokeHus, ykazanus MII); ToKkyMeHThI
0 MIAHUPOBAHUIO, YUETY, AaHAJTN3Y U OTYETHOCTH B YacT paboTsl ¢ mepconanom UII.

II1. Coop, 00paboTKa U 3alIMTA NEPCOHAIBHBIX JIAHHBIX.
3.1. Ilopsiiok moy4eHus: IEPCOHAIBHBIX IAHHBIX.

3.1.1. Bce mnepconanbHble naHHble paboTtHuka WII cnenyer monywyat y Hero camoro. Ecnu
[IEpCOHAbHbIE JJaHHBbIE PA0OTHUKA BO3MOKHO MOJYYUTbh TOJIBKO Y TPEThEH CTOPOHBI, TO PabOTHUK
JOJOKEH OBITh YBEIOMIIEH 00 9TOM 3apaHee M OT HEero JIOJDKHO OBITh MOJYYEHO MUChbMEHHOE COTjiacue.
UIT pomxeH cooOmUTh pabOTHUKY O IENAX, MPEANojaraéMbiX MCTOYHHKAX U CIIOCO00aX MOTyYeHUSs
MEPCOHANBHBIX JAHHBIX, & TaKXKE O XapakTepe MOJISKAIIUX IOTYYCHHIO MEePCOHATIBHBIX TaHHBIX U
MOCJIEICTBUSX OTKa3a pabOTHHUKA JaTh MMCbMEHHOE COTJIacHe Ha UX MoiydeHue [4].

3.1.2. UIl He umeer mpaBa MoyiyyaTb M 0OpabaThIBaTh MEPCOHAIBHBIE JaHHbIE PAaOOTHUKA O €ro
pacoBOi, HAIMOHAJILHOM MPUHAJIEKHOCTH, MOJIMTUYECKUX B3IJISJIaX, PEIUTHO3HBIX WIH (QUI0COPCKUX
yOEXKIEHUSIX, COCTOSIHUM 3JI0POBbS, UHTUMHOW >KM3HU. B cilydasx, HEMOCPEICTBEHHO CBSI3aHHBIX C
BOIIPOCAMH TPYJOBBIX OTHOIIIECHHH, B COOTBETCTBUU cO CT. 24 Konctutynuu Poccuiickoit deneparun
paboTonaTenp BIpaBe MOJIydaTh U 00pabdaThIBaTh JAHHBIE O YaCTHOW KMU3HU PaOOTHUKA TOJBKO C €ro
MIUCBMEHHOTO coryacus [5].

O06paboTKa yKa3aHHBIX MEPCOHAIBHBIX JaHHBIX PAOOTHUKOB pabOTOJATENEM BO3MOXKHA TOJBKO C MX
corjacusi 1u00 6e3 UX COoryiacus B CIEAYIOIIUX CIydasax:

- IEPCOHAIIFHBIE TAHHBIE SBIISTIOTCS OOIIEOCTYITHBIMH,
- TIEPCOHAJILHBIE JAaHHBIE OTHOCSTCS K COCTOSIHHMIO 3JI0POBbSl pabOTHHKA M MX 00paboTka HEoOXoauMma
IUTSL 3aIUTHl €r0 XU3HU, 3[0POBbSI MM WHBIX XU3HEHHO BAXKHBIX MHTEPECOB JIMOO JKWU3HU, 30POBBS

HJIM UHBIX JKU3HCHHO BAXXHBIX HHTCPECOB APYIrUX JIUI[ U MOJTYUCHUEC COrjiacus pa60THI/IKa HEBO3MOXKHO,

- 1o TpeOOBaHMUIO TOJHOMOYHBIX TOCYJAapCTBEHHBIX OPraHoB B CIy4asX, MPeIyCMOTPEHHBIX
(dhenepanbHBIM 3aKOHOM [6].

3.1.3. Pabotonmartens BmOpaBe oOpabaTbiBaTh IEpCOHANbHBIE JaHHbIE PAOOTHUKOB TOJIBKO C HX
MMCBMEHHOTO COTJIacHsI.

3.1.4. TlucbMeHHOe corjacue pabOTHHKA Ha OOpabOTKY CBOMX MEPCOHAIBHBIX JAHHBIX JIOJDKHO
BKJIIOYATh B ceOsl:

- q)aMI/IJ'II/IIO, HUMA, OTUYCCTBO, aJpeC CY6’beKTa INEPCOHAJIbHBIX NAdHHBIX, HOMCP OCHOBHOTO HOKYMCHTA,
YAOCTOBEPAOLICTO €ro JIMYHOCTh, CBEACHUA O NATC€ BbIAAaYMW YKA3aHHOT'O JOKYMCHTA U BBIJAABIIEM €TO

Opra’e;

- HAaMMCHOBAHUC ((baMI/IJ'II/IIO, HnMs, OTLICCTBO) U aapeC omeparopa, MHoJIydaroumero corjiacue CY6L6KTa
NEPCOHAJIBHBIX JAHHBIX;

- IHCJIb O6pa6OTKI/I NEPCOHAJIBHBIX NAaHHBIX;

- NIEPCUCHb NNICPCOHAJIBHBIX TAHHBIX, HA 06pa60TI<y KOTOPBIX AACTCA COrJlacuc Cy'6’beI(Ta MNEPCOHAJIBHBIX
JaHHBIX,

- NIEpCUCHDb JENUCTBUH C NEpCOHAJIbHBIMU JaHHBIMH, Ha COBCPIICHUEC KOTOPBIX AACTCA COTJIACHC, o6mee
OMMHUCAaHUC UCIIOJIB3YEMbBIX OIICPATOPOM CII0CO00B OGp&GOTKI/I NEPCOHAIBHBIX JAHHBIX;

- CPOK, B TCUCHUEC KOTOPOTO ﬂeﬁCTByeT Ccorjiacue, a Takxe nopaaoK €ro OT3biBa.



dopma 3asBIEHHS O COTIIaCUU PabOTHUKA Ha 00pabOTKY NepCOHAIBHBIX JAHHBIX CM. B IPUJIOKEHUH 1 K
Hacrosuemy [lonoxenuro.

3.1.5. Cornacue paboTHUKA HE TPeOyeTCs B CACAYIOIIUX CIydasx:

1) 00paboTka MEepCOHATBHBIX JAHHBIX OCYIIECTBIIICTCS HAa OCHOBAaHWU TpymoOBOro Kojekca PD wimm
MHOTO (pelepalbHOTO 33aKOHA, YCTAHABJIHMBAIOIIEIO €€ IeJlb, YCIOBHS IOJY4EHHUS IEPCOHAIBHBIX
JAHHBIX M KPYr CYOBEKTOB, MEPCOHAJIbHBIE JIaHHBIE KOTOPBIX IMOJUIeKaT 00paboTKe, a TaKke
ONPEEISAIONIEr0 OJTHOMOYMS paboTOIaTeNs;

2) 00paboTKa NEePCOHANBHBIX TaHHBIX OCYILECTBIISICTCS B LIEJSX UCIIOIHEHUS TPYAOBOTO JIOTOBOPA;

3) 006paboTKa MepCOHATBHBIX TAHHBIX OCYIIECTBIISCTCS U CTATUCTUYCCKUX WM HHBIX HAYYHBIX IEJICH
MIPHU YCJIOBUU 00s13aTE€ILHOTO 00€3IMUMBAHMS TIEPCOHATBHBIX JAaHHBIX;

4) 0OpaboTKa EPCOHATBHBIX TJAHHBIX HEOOXOIMMA JIJISl 3alIUTHI )KU3HU, 3/I0POBbS WJIM UHBIX )KU3HEHHO
BaXHBIX HHTEPECOB paOOTHHKA, €CJIU TIOTyUYEHHE €r0 COTJIACHsI HEBO3MOKHO.

3.2. [lopsiiok 00padoTKM, Nepeayu U XpaHEeHHUs MEePCOHATbHBIX JaHHbBIX.

3.2.1. PabGotHuk, mpu mnpueme Ha paboty, npeaocraBisier WIl noctoBepHbie cBeaeHus o cede
(opurunansl gokymeHtoB). WII 3anonuser «JIuunyro kaprouky pabGotHuka» (popma T-2) B
MPUCYTCTBUHU pabOTHUKA, BHOCS B Hee HeoOxonumele nacnoptHble AanHbie, CHUJIC, MHH. PabotHuk
npenoctapisier WII  konmum  n1oxkymMeHTOoB 00 00pa3oBaHMM, MOBBIEHUH  KBaIU(pHUKAILUH,
npodeCcCHOHANTBHOM MEePEnoAroTOBKH, CBUIETEILCTBA O 3aKIII0UeHUH Opaka (0 pa3Boje).

3.2.2. B coorBerctBuM co cT. 86, r1. 14 TK P® B memsx obecrieueHus: mpaB U CBOOOJ UEJIOBEKa U
rpaknannaa UIT (PabGoromarens) u ero mpencraButenu (Oyxrairep) mpu oOpabOTKe MEPCOHATBHBIX
JAHHBIX PaOOTHHKA JODKHBI COOJIOIATh CIEAYIONINE 00IIe TpeOOBaAHUS:

3.2.2.1. OOpaboTka TEPCOHATBHBIX JAHHBIX MOJXKET OCYIICCTBIATHCS HWCKIIOUUTEIBHO B IEIAX
obecrnieueHus coOI0ICHHS 3aKOHOB U MHBIX HOPMaTHUBHBIX IPABOBBIX aKTOB, COJCHCTBUS paOOTHHUKAM B
TPYIAOYCTPOHCTBE, OOYyYEHUH, MPOXOKICHHUS MEAULUHCKUX OCMOTpPOB, OOecnedeHus JIMYHOU
0€30MacHOCTH PaOOTHHUKOB, KOHTPOJIS KOJMYECTBA M KaueCTBA BBIMIOJHSAEMOUN pabOThl U oOecredeHus
COXpPaHHOCTH uMyIiecTsa [7].

3.2.2.2. Ilpu ompeaeneHun oObeMa H cojAepkKaHUs o00pabaThIBAEMBIX IEPCOHAIBHBIX JaHHBIX
PabGoTomarens momkeH pykoBojacTBoBaThesi KoHctutynuen Poccuiickoit ®enepanmu, TpyaoBsiM
kosekcoM Poccuiickoit denepariuu 1 HHBIMH (eiepaabHbBIMU 3aKOHAMHU [8].

3.2.2.3. Ilpu npuHATHHM pEIICHUM, 3aTparuBarolIMX HHTEpechl paboTHHMKa, Paboromarens He umeeT
IpaBa OCHOBBIBAaTbCSI Ha TIEPCOHATBHBIX JMJAHHBIX pPaOOTHHKA, MOJYYEHHBIX HWCKIIOYUTEIHHO B
pe3ynbTaTe UX aBTOMaTHU3UPOBAHHOM 00paObOTKU WIIM 3JIEKTPOHHOTO morydeHus [9].

3.2.2.4. 3ammuTa NEpPCOHATBHBIX JAHHBIX PAOOTHHKA OT HEMPABOMEPHOTO WX HCIIONb30BAHUS WIH
yTpaTel oOecreunBaeTcsi PaboTonmatenem 3a cyeT €ro CpeacTB B TMOPSAKE, YCTaHOBIEHHOM
benepanbHbIM 3akoHOM [10].

3.2.2.5. PaboTHUKHA [OJKHBI OBITh O3HAKOMJIGHBI TMOJ pacmucky ¢ JgokymeHtamu UII,
yCTaHABIUBAIOLIUMU MOPSA0K 00pabOTKM MEepCOHANBHBIX JaHHBIX Pa0OTHHUKOB, a TakKe 00 MX IMpaBax
1 00s13aHHOCTSIX B 9TOM obmactu [11].

3.2.2.6. Bo Bcex ciyuyasx oOTKa3 paOOTHMKAa OT CBOMX IpaB Ha COXpPaHEHHWE W 3aIUTy TalHBI
HeneWcTBuTeneH [12].

IV. Ilepenauya u XxpaHeHHe IEPCOHAIbHBIX JaHHbIX.

4.1. Ilpu nepenaye nmepcoOHANbHBIX JAHHBIX paboTHHKA PaboTonarens 10JKeH coOI01aTh CleayIone
TpeboBanus [13]:



4.1.1. He coo0marpe nepcoHalbHbIe JaHHbIC pAaOOTHHKA TPETbel CTOpOHE 0e3 MUCBMEHHOTO COTJIacus
paOOTHHKA, 3a HMCKIIOYEHHWEM CIy4aeB, KOTJa 3TO HEOOXOIMMO B LENAX MPEIyNpPEKICHUS YrpO3bl
KHU3HU U 37J0POBBIO0 PaOOTHUKA, a TAK)KE B CIIydasiX, YCTAHOBJICHHBIX (peiepalbHbIM 3aKOHOM.

4.1.2. He coo0mare nepcoHaibHbIe JaHHbIE pAOOTHUKA B KOMMEPUYECKUX IIeNsAX 0e3 ero MUChbMEHHOTO
cornacusi. OOpaboTKa MEpPCOHATBHBIX JAHHBIX PAOOTHUKOB B IENSAX NMPOJBMXKCHHUS YCIYT Ha PBHIHKE
IyTEM OCYIIECTBJICHUS TMPSIMBIX KOHTAKTOB C TOTCHIMAIBHBIM TOTPEOHUTENEM C MOMOMIIBIO CPE/ICTB
CBSI3U JOIYCKAeTCs TOJBKO C €r0 MPEIBAPUTEIBHOIO COrIacusl.

4.1.3. [Ipenynpeauts Jull, MOJYYUBIIUX MEPCOHAIBbHBIC JaHHBIE PAOOTHUKA, O TOM, YTO 3TH JAHHBIC
MOTYT OBITh HCIIOJIH30BAHBI JIMIIH B ICIISAX, JJII KOTOPBHIX OHH COOOIIEHBI, M TPEOOBATh OT ITHUX JIHII
MOATBEPXKJICHUST TOTO, YTO 3TO MPaBWIO COOMIOACHO. JIWIa, MOMyYMBIINE MEPCOHAIBHBIC TaHHBIC
paboTHHKA, 00s13aHBI COOIIOIATh PEXKUM CEKpEeTHOCTH (KoHpuaeHnanbHocTh). [lanHoe [onoxxenune He
pacmipocTpaHseTcss Ha OOMEH IepCOHAIbHBIMU JAHHBIMH DPAOOTHHUKOB B TIOPSJKE, YCTAaHOBJICHHOM
(dhenepanbHBIMU 3aKOHAMHU.

4.1.4. OcymiecTBIATh Tepeaady MEePCOHANBHBIX JAaHHBIX PAOOTHHKOB B COOTBETCTBHUU C HACTOSIIUAM
Tlomoxeuunem.

4.1.5. Pazpematb J0CTYnH K TEpPCOHAJIBHBIM JIaHHBIM pPaOOTHUKOB TOJBKO  CHEIUAIBHO
YIOJJTHOMOYEHHBIM JIUIIaM, TPU ATOM YKa3aHHBIC JIUIA JIOJDKHBI MMETh TMPAaBO IOJY4aTh TOJIBKO TE
MepCcoOHaANbHBIC TaHHBIE PAOOTHUKA, KOTOPhIE HEOOXOIUMBI JIJIsI BHITIOJTHEHHS] KOHKPETHOW (DYHKITHH.

4.1.6. He 3ampammBath WH(QOpPMAIMIO O COCTOSHHH 370pOBbS pPAa0OTHHKA, 3a HCKIIOYEHHEM TeX
CBEICHM, KOTOpbIE OTHOCATCSA K BOIPOCY O BO3MOKHOCTH BBIMIOJHEHUS PAOOTHUKOM TpPYAOBOM

byHKINH.

4.1.7. TlepenaBaTh mepcOHaJbHBIC AaHHBIC PAOOTHUKA TMPEACTABUTEISIM PAOOTHUKOB B TOPSJIKE,
ycTaHoBJeHHOM TpymoBbIM KojaekcoMm Poccuiickoit deneparuu, U orpaHMYMBaTHL 3Ty WHOOPMAIUIO
TOJBKO TEMH T[EpPCOHATbHBIMU JaHHBIMU PpaOOTHUKA, KOTOpble HEOOXOAMMBI JJi BBIIOJIHEHUS
YKa3aHHBIMU MPEICTaBUTENAMU UX (DYHKIUH.

4.2. XpaHeHHE U UCIIOJIb30BaHNE TIEPCOHATILHBIX JaHHBIX PAOOTHUKOB [14]:

4.2.1. IlepconanpHble JaHHbIE pAOOTHUKOB 00padaThIBAlOTCA M XPAHATCS B CIIELIUAIBLHO OTBEICHHOM U
3alUIICHHOM MECTE.

4.2.2. IlepcoHanbHble JaHHBIE PAOOTHUKOB MOTYT OBITH MOJYYEHBI, MPOXOIUTHh JaJbHEHIIYIO
00paboTKy U IepenaBaTbCs Ha XpaHEHHE KaKk Ha OyMa)KHBIX HOCHUTENSX, TaK U B AJIEKTPOHHOM BHUJE -
JOKANbHONH KOMIIBIOTEPHON CETH U KOMIIBIOTEPHOM MporpaMMe, CHUCTEME ClIa4d OTYETHOCTH
3neKTpoHHOU oTueTHOCTU «CBUC».

4.3. [lpu mony4eHHH MEpPCOHAIBHBIX TAHHBIX HE OT pabOTHHKA (32 HCKIIOYEHHEM CIIydaeB, €CIU
NepcoHaIbHbIE JaHHBIE OBUTH MPEAOCTaBICHBI PA0OTOAATENI0 HA OCHOBAHUH (heAepaTbHOTO 3aKOHA UITU
€CIIM TMIepCOHANIbHBIC TaHHBIE SBJISIOTCS OOILIEAOCTYTHBIME) pab0TOAaTENb A0 Hayana 00paboTKU TaKUX
MePCOHATBHBIX JaHHBIX 0053aH MPEI0CTaBUTh PAOOTHHUKY CIEIYIONIYI0 HHPOPMAIIUIO:

- HauMeHoBaHue ((paMuus, UMs, OTUYECTBO) U aJIpec OMEPaTOpa UM ero MpeaCTaBUTENs;

- 1e7Tb 00pa0OTKHU MEPCOHABHBIX JIAHHBIX U €€ MPaBOBOE OCHOBAHUE;

- IpeAnojiaracMaIC MoJIb30BaTC/IN IEPCOHAIbHBIX JAHHBIX

- YCTAHOBJICHHBIC HACTOAIIIUM (I)CllepaJ'IBHBIM 3daKOHOM IIpaBa Cy6’beKTa NEPCOHAJIbHBIX JAHHBIX.



V. JlocTyn K nepcoOHAJIbLHBIM JAHHBIM PAa00THHKOB.
5.1. TIpaBo moctyma K mepcOHAIBHBIM JTaHHBIM PAOOTHUKOB UMEIOT:

- UHJIMBUAYaJbHbIA NPEANPUHUMATED;

- Oyxranrep;
5.2. Pabotauk UII mmeer mpaBo:

5.2.1. HonyanL JOCTYII K CBOUM IIEPCOHATIbHBIM JaHHBIM M O3HAKOMJICHHUC C HUMH, BKJIIO4aA IIPaBO Ha
0e3B03Me3/1HOE TIOJTyYeHUE KOTUH JIF000H 3aICH, COAEpIKallel IepCoHaNbHbIE JaHHbIE Pa00THUKA.

5.2.2. TpeboBatb oT PaboTonaTenst yTouHEeHUsI, UCKIIFOUCHUS WJIA WUCIIPABJICHUSI HEMOJIHBIX, HEBEPHBIX,
YCTapeBIINX, HEIOCTOBEPHBIX, HE3aKOHHO TIOJYYCHHBIX WM HE SIBJISIOMIUX HEOOXOTUMBIMU IS
PabGoTonarenst mepcoHATbHBIX TaHHBIX.

5.2.3. Ilonygats oT PaGoTomarens:

- CBCACHHA O JIMIax, KOTOPbIC MMCIOT JOCTYII K IEPCOHAJIBHBIM JAaHHBIM HIW KOTOPLIM MOXKET OLITH
MIPEAOCTABIIEH TAKOU JTOCTYIT;

- TIepeueHb 00padaThIBAEMbIX MTEPCOHAIBHBIX TAHHBIX U UICTOYHUK WX TIOJIYUEHUS,
- CpOKH 00paOOTKH MEPCOHATBHBIX TAHHBIX, B TOM YHCJIE CPOKU UX XPaHEHUS;

- CBEIICHHS O TOM, KaKHe IOPHIUYECKUE TOCICICTBHS JUISI CyOBhEKTa MEPCOHATBHBIX JAHHBIX MOXET
MOBJIEYh 32 COO0M 00pabOTKa €ro MEPCOHATBHBIX JaHHBIX.

5.2.3. Tpebosarp u3BenieHus PaboromareneM Bcex JIHI], KOTOPbIM paHee ObLIU COOOIIECHBI HEBEPHBIC
WJIM HETOJIHBIC MEPCOHATBHBIC IAHHBIC, 000 BCEX MPOU3BEACHHBIX B HUX MCKITIOUCHUSIX, HCIIPABICHHSIX
I JOTIOJTHEHUAX.

OO0xasoBaTh B YIOJHOMOYEHHBIM OpraH IO 3alllUTe MpaB CYOBEKTOB MEPCOHAIBHBIX JTAHHBIX W B
CyneOHOM TMOpsKE HEMpaBOMEpPHbIE NEHCTBUS WM Oe3neiicTBus Pabotomarens mpu oOpaboTke W
3alUTe €ro MepCOHATBHBIX JAHHBIX.

5.3. Ilepemaua wuH(poOpMaMKU TPEeTbeH CTOPOHE BO3MOXKHA TOJBKO TIPU HUCHBMEHHOM COTJIAaCHUU
PabOTHUKOB.

VI. OTBeTCTBEHHOCTH 32 HapyllIeHHe HOPM, PeryJIMpyIoIMX 00padoTKy U 3alIUTY MEePCOHAIBHBIX
AAHHBIX.

6.1. PaGotnuku UII, BUHOBHBIE B HapyLLIEHUH HOPM, PETYIUPYIOLIUX MOJIydeHHE, 00pabOTKy U 3aIIUTy
NEPCOHANBHBIX JAHHBIX pabOTHHMKA, HECYT IUCUMIUIMHAPHYIO, aIMMHUCTPATHUBHYIO, T'Pa’KIAHCKO-
MIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (pe/IepalbHBIMK 3aKOHAMH.

6.2. UII 3a HapylieHHe HOPM, PEryIMpPYIOLIUX MOJydeHHue, oOpabOTKy M 3allMTy MepCOHAIBHBIX
JAHHBIX Pa0OTHHKA, HECET aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh coriacHo cT. 5.27 u 5.39 Koxaekca 06
aJIMUHUCTPATUBHBIX IpaBoHapymeHusx Poccuiickoit denepanmu, a Takke BO3MeUIaeT PaOOTHUKY
yiiepO, NpUYMHEHHBIH HENpPaBOMEPHBIM HCIOJIb30BaHMEM HMH(pOpPMALUK, COJepXKalle MnepcoHaTbHbIe
JaHHBIE PaOOTHUKA.

[1] ®enepanbusiii 3akoH ot 27 uroinst 2006 . Ne 152-03 «O nepcoHaIbHBIX JaHHBIX»: T1aBa 1, CT. 3.
[2] ®enepanbubiii 3akoH ot 27.07.2006 Nel49-d3 «O6 uHpopmanuy, HHOOPMAIMOHHBIX TEXHOJOTHSIX H O
3ammTe HHQopMaum», cT. 2.
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